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In order to use this function you must have a microphone attached. 

 

Click "Start" 

Click "All Programs" 

Click "Accessories" 

Click "Entertainment" 

Click "Sound Recorder" 

 

 
 

Click the Record button (button with the red dot) 

Record your message 

Click the "Stop" button  

Click the 2 arrow button on left "Seek To Start"   

Click the "Play" button to listen to your record message 

 

Now you must save it in a file so you can send it in an email attachment. 

 

Click "File" (Upper right corner of record box) 

Click "Save" 

 
 

In "Save In" box click the arrow to open the option menu to choice where you are  



going to save the recorded message. 

 

In "File Name" box type the name of your recorded voice. 

Click "Save" 

 

You can now go to your email and send this voice message as an attachment. 
 


