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I am going to assume you have never operated a computer before and know 

absolutely nothing about the functions.  Even if you do know about some of the 

things we are going to learn, don't skip over it.  There might be an added tip or it 

may just refresh your memory.   

 

This book is just the simple facts, very basic and is a “hands on” course.  It is 

written and designed for a person who’s sitting at a computer.  Try things and don’t 

be afraid to make a mistake.  We can always close all windows and start over.  This 

book is not going to turn you into a computer wizard, but you certainly will be 

advanced enough to know how to search for any added information you may need. 

 

 When someone tells you to “click” this will almost always mean that you should 

“click” with your left mouse button.  That is if you are right handed.  If you are left-

handed, it would mean the opposite and the mouse would be set for a left handed 

person.  I will at the beginning of this course tell you which side of the mouse to 

click, but as time goes on I will just say to “click” meaning for you to left click the 

mouse. 
 


