Click on “Start”.
Click on “My Documents”.
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Click on “Make a new folder”.
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Type in “My New Folder”.
Click “Enter”.

& My Documents

File Edit ‘“ew Favorites Tools  Help

-\) m p Search [11 Folders

File and Folder Tasks

5.0 Copy of My Pictures
/

Eﬁ Renarme this Folder l
a Mave this Folder

M
Copy this Folder

| L’J My Music
@ Publish this Folder to the

‘eb =
4 Share this folder =/ ) My Videos
Ej E-mail this Folder's files

¥ Delete this foldsr

A

=
| My New Folder|

Other Places

@ Desktop

| Shared Documents
a My Computer
g [y Nebwork Places

i
I|;J My eBooks

My Pictures

My Docurment
File:
OKB




